14 A. J. Bayliss
Petroleum Engineers Ltd

Petroleum, Fuel Oil and Electrical Installations

Unit 9 Foley Business Park, Stourport Road, Kidderminster, Worcestershire DY11 7QL
Telephone: 01562 820038 Fax: 01562 822260 E-mail: enquiries@ajbayliss.com

February 10, 2009

Environmental Health Officer

Warwick District Council I3 1NQq

Environmental Health Department ‘

PO Box 2176 \ ‘

Riverside House ' SOU J
Milverton Hall A " ;
Royal Leamington Spa ﬁc é (m “C/J(:rt/' M/l/ﬁ‘/

CV32 5QF

Shell Leamington, Clarendon Avenue, Leamington Spa, Warks, CV32 5PY

Dear Sir/Madam,

We have been requested by Shell to carryout the installation of Stage Two Vapour Recovery at the
above site.

The works will entail installing a 63mm UPP Stage Two line from each dispenser manifolded into the
63mm return line to Tank 2 PU50.

The start date for the works is 02/03/2009.

On completion of the pipework installation works Tokheim will be employed by Shell to retrofit the
fuel dispensers.

If you have any queries, please do not hesitate to contact me, alternatively please forward
confirmation this letter has been received and you are aware of the forthcoming works.

Yours sincerely




A.J. Bayliss Petroleum Engineers Ltd - JHA

Unit 9 Foley Business Park, Stourport Rd, Kidderminster, Worcestershire DY11 7QL.

Reference: HSM Section No. 7.1 Issue No, 5

Date: 9/2109 Page 1 of 1
RE
LAYING CONCRETE PADS ON OPERATIONAL SITES.
Localion
Description of Work Laying concrele pads on operalional sies.
Min. Personal Protection Overal, & Safely Footwear, gloves, gogales.
Additional Proteclion Hard Hat, Hand barrir cream & LW/HD gloves.
Hazards Personal injury(s), particularly to back, hands, fingers and fesl,
Hazard Reductions Wear personal proleclive clothing. Testwelght of abject before liffing. Do nol ift an abject areater than a half of fifter's body vielght.
Tools/Equipment Job Speciflc.
Disposal of Conlaminanls Job Specific.
Documentation Job Specific,

Olher Ar D] licable Documentalion | HSE Note HS (G) 115. HSM Section 6.0. COSHH & HES Manuals avalabte for Inspection on request.

Procedures.

1) Before stariing a job delermine what sort of manual handling is gaing lo take place and whal protection viill be required.
2) Avoid double handling - it increases the risk,

3) Key factors: Balance, Hold/grip, Back posilion, Arms/body position & shape of weight. Refer lo HSM Section No. 6.0,
4) Wear hard hat in hard hat zone andlor working overhead.

5) Excavale area lo be concreted, install sleel re inforcing & install shullering.

6) Pour concrete into posilion direct from the concrete mixer lorry.

7) Wear goggles & gloves whilst working with concrete.

8) Level concrete & tamp & trowel o finish requirements.

9) In poorly lit areas subject lo vehicular/pedeslrian raffic wear a reflective jackel.

10) Complele job specific Documentalion.

Aclivity Risk 112 |3 (4]5([6 |7 |89 1041 |12[13 |14 (15|16 |17 |18 (19|20 21 |22 |23 | 24|25
Selling out viork areas i Lt LiL S P N L
Handing Concrele [ S I S L S S S S I N
Handling slesl reinforcing | L | L L L
[mt

Shum fing LiL L L
Other Malerials

Risk Ralings
|_1 | SfipsTrips/Falls 6 | Collapse 11 | Explosion 16 | Toxic Gasivapours 21 | Vibralion H [ =High

2 | Trapping 7 | Overluming 12 | ArcEye 17_| Oxyaen Deficlency | 22 | Disease
{3 | Flying Parlicles 8 | Overloading 13 | Noise 18 | Moving Machinery 23 | Droving M | = Medlum

4_| Faling Malerial 9 | UGIAG Senvices 14 | Harmful Subslances 19 | Radialion 24 | Culshaceralions

5_| Manual Handing 10 | Fire 15 | Conlaminaled Ground | 20 | Bums 25 | Third Parties L [=Low

1

A.J. Bayliss Petroleum Engineers Ltd - JHA

Unit 9 Foley Business Park, Stourport Rd, Kidderminster, Worcestershire DY11 7QL.

Work Instruction No. 20

Issue No. §
Date: 9/2/09 Page 1 of 1
RE: SHELL PFS
TANK FARM EXCAVATIONS.
Location SHELLPFS
Descriplion of Work Excavating & removing concrele tank farm pads over underaround slorege tanks.
Min. Personal Prolection Overall, Hard hal, reflective jacke!, Safety Footviear.
Addilional Proleclion Ear defenders & Fire exlinguisher,
Hazards Fire Exploslon, Work area, Open Lenches, sile rafiic.
' rd Reduclions Observe vapour zone requlalions, uplft product & wialer fillanks, deploy cones/bariersflape.
\ _/IEquipment Standard loolkit, Bamiersicones, Waming signs & Power cutierlJack hammer, 5 lon excavalor machine.
Disposal of Contaminanls Excavaled viasle materils removed fromssilein a skip.
Documentalion Sile Clearance Cerlificate, QAS010. Installaion/Service Report Form QASO15.

Other Applicable Documentalion | COSHH & H&S Manuals available for inspecion on requesl.

Procedures,

1 Meel Operalor and agree plan of work,

2) Cordoned off all work areas vith safely fencing.

3) Prior to ant commencement of works a PTW must be issued.

4) Uplift product & waler fill tanks.

5) Disconnect & cap off all redundant pipework (If necessary) & seal tanks.

6) Measure & record tank manhole deplhs.

7 Check tank farm areas for tank gauge ducling, Lpg installations & electrical services.

8) The area(s) to be excavaled shall be marked oul taking inlo account the possible runs of the exisling pipeviork (If retained).

9) Excavaled area lo be scanned for electrical cables / services. (IF EXCAVATIONS ARE WITHIN 1M OF ELECTRIC CABLES/
SERVICES ONLY HAND EXCAVATIONS WILL BE PERMITTED)

10) Plan of works to be agreed vilh client & AJB Installalion Manager.

1) Tank farm excavation sign off report form to be completed & copy allached lo AJB Job Pack.

12) Al tank farm excavalions lo be supervised by non-viorking site foreman,

Activity Risk 1123145617 |8[9 10|41 [12 |13 (144|156 |17 [18]|19 |20 |21 |22|23]|24]25
Setling oul work areas L L L L L
Excavaling LiL]|L Lk Lt |L L L L L L LfL
Buried Services | L
Risk Ratings
1 | Slips/Trips/Falls 6 | Collapse 11 | Explosion 16 | Toxic Gashvapours 21 | Vibralion H | =High
2 | Trapping 7_| Overuming 12 | AcEye 17 | Oxyaen Deficiency | 22 | Disease
3 _| Flying Parficles 8 | Overloading 13 | Nolse 18 | Moving Machinery 23 | Drovining M | = Medium
| 4 | Faling Material 9 | UGIAG Services 14 | Hamful Substances 19 | Radialion 24 | Culshacerations
[ 5 | tenuel Handiing 10 | Fire 15 | Contaminaled Ground_| 20 | Bums 25 | Third Parfiss L{=1ow
1

A.J. Bayliss Petroleum Engineers Ltd - JHA

Unit 9 Foley Business Park, Stourport Rd, Kidderminster, Worcestershire DY11 7QL.

Work Instruction No. 17 Issue No, §
Date: 9/2/09 Page 1 of 1
RE: SHELL PFS
OPERATING AN EXCAVATOR MACHINE ON SITE.

Localion SHELL PES

Description of Work Excavating a trench on an existing sile, & removal of concrete fubbz into skips.
Min. Personal Protection Overall, Hard hat, reflzctive [ackel, Safety Footvear.

Addilional Prolection Ear defenders & Fire extinguisher,
Hazards Vlork area, Open renches, & low voltzge elzclicity, site Uafic.
Hazard Reduclions Observe vapour zone fegulations, deploy cones/bariers/lape.

Tools/Equipment Slandard loolkil, Barriersfcones, Waming signs & Power cutterfJack hammer, § lon excavator machine.

Disposal of Contaminants Excavaled wasle malerials removed fromsilein a skip.
Documentalion Sile Clearance Certificale, QAS010. Instalalion/Service Report Form QAS015.
Olher Applicable Documentation | COSHH & H&S Manuals available for inspeclion on requssl.

Procedures,
Meet Operalor and agree plan of work.
2) Cordoned off all work areas,
3) Plan of works lo be agreed wilh regards lo clearing lhe area of concrele rubble prior lo excavaling trenches for offset fill pipewiork.
4) The area(s) to be excavaled shall be marked out laking into account lhe possible runs of the exisling pipewark.
5) Excavaled area o be scanned for eleclrical cables / services. (IF EXCAVATIONS ARE WITHIN 1M OF ELECTRIC GABLES/
SERVICES ONLY HAND EXCAVATIONS WILL BE PERMITTED)

Activity Risk 12 )3lals|e|7]|ojofto|1]|12[4]|44]45|46 (1718|1920 |21 |22 ]|23|24]|25
Setling out work areas E i 13 L L
Excavaling LILIM LlL MIMIL ML M L M L lL
Buried Services L
Risk Raings
1 6 | Cobapse 11 [ Explosion 16 | Toxic Gashvapours | 21 [ Vibralion H | =High
2_| Trapping 7_| Overtuming 12 | ArcEye 17_| OxygenDeficency | 22 | Disease
"_Fiying Parlcles 8 | Overloading 13 | Nolse 18 | Moving Machinery | 23 | Drovning 1| = Medium
Faling Malerial 9 | UGIAG Seices 14 | Harmful Substances | 19 | Radiation 24 | Culsfacerations
a_| Manual Handiin 10 | Fire 15 | Contaminated Ground | 20 | Bums 25 | Third Partes L]=Llow
1
. .
A.J. Bayliss Petroleum Engineers Ltd - JHA
Unit 8 Foley Business Park, Stourport Rd, Kidderminster, Worcestershire DY11 7QL.
Work Instruction No. 27.0 Issue No. §
Date: 9/2/09 Page 1 of 1
RE: SHELL PF§
RELAYING CONCRETE BLOCKS.
Localion SHELLPFS
Descriplion of Work Laying concrele kerbs.
Personal Proteclion Overall, gloves, gogales & Salety Foolwear.
Addilional Proleclion Hard Hal, Hand barrier cream, & Refleclive jackel
Hazards Surrounding wiork area, manual handling.
Hazard Reduclions Opralion of fifting leol for instaling kerbs.
Tools/Equipment Standard loolkil, kerb fifing tool, Barrierslcanes, Waming signs & Fire extnguisher,
Disposal of Contaminanls Wasle malerials disposed of by wasle carier via skip.
Documentalion Sile Claarance Cerlficale, QAS010. InstafalionService Report Form QASO15.
Olher Applicable Documentalion | COSHH & H&S Manuals avallable for inspection on requesl.
Procedures,
1) Meet Ihe site Operator and agree exlenl, duration & plan of work,
2) Cordon off viork areas using safely fencing / cones barriers or fape.
3) Lift up & remove exisling blocks,
4) Prepare the area for relaying the blocks with sharp sand.
5) Relay the blocks.
6) Using a whaker plale vibrate he blocks back into posilion, ensuring lhere are no potenlial Irip hazards.
7) Spread play pit sand over the blocks & sveep inlo the joints.
8) Sweep up the access sand on complelion,
9 Complete Documentation.
10) Leave site in a clean and lidy condition.
Activity Risk 1)2|3f4als |6 |7 |89 |10+ |12(13|14|45[ 1617 |18 |19[20 |21 ]|22]23|2 |2
Setling oul work areas Lol L L LfL L L L L
Removing existingblocks | L | L [ m[L | L L [ I Ll L]L
Relaying block paviours Liefe et L [ T T T A L L L L
Risk Ratings
1_| Siips/TripslFalls 6 | Coliapse 11 ! 16 | Toxi 21 | Vibralion H_| =High
2 | Trapping 7_| Overuming 12 | ArcEye 17_| Oxygen Defidency 22 | Disease
| 3 | Fiying Particles 8 | Overloading 13 | Noise 18 | Moving Machinery | 23 | Drowning 8 | = Medum
4 | Faling Malerial 9 | UGIAG Senvices 14 | Hamful Subslances 19 | Radiation 24 | Culsfecerations
IZl.ianuaIHandez 10 | Fire 15 | Conlaminated Ground | 20 | Bums 25 | Third Parties L|=Low




A.J. Bayliss Petroleum Engineers Ltd - JHA

Unit 9 Foley Business Parl, Stourport Rd, Kidderminster, Worcestershire DY11 7QL,

Work Instruction No. 30(2) Issue No. §
Date: 9/2109 Page 1 of 1
RE: SHELL PFS
EMERGENCY NEEDS ON SITES UNDER SITE MANAGER CONTROL.,
Localian SHELL PFS
Descriplion of Work Tokantly she eni & essluile il ey are acceptable kor AJB / Subconlracksrs persomel workhg on sha.
Hazaeds banchas, Fire & esplosian, high & kow velisze el . eacavalions, consluction rafie.
Hazard Reduclions Obsenve sile condilions, fence off al excavsled aress, dafy ste maetings, koobox taks.
Procedures,
) Sile Foreman & warkforce (o fully understand scope of works,

2) Exisfing fuel tanks & syslems must be made safe for e duration of Ihe coalracl.

3) Emergency evacualion pelnt lo be marked oul on site plan.

&) Al AJB personnel, Sub Conlractors & visilors must be fully fncl k ing wiorks. 1o incorp fire musler
poin! & fire fighling equipment posiliana.

5) Emergency contacl numbers lo be displayed in sis office, with Hospilel address including map & telaphane number,

6) Access fo slle for emergency vehicles mus! be maintdned al o limes, & parsannal informed.

1 Carry out emes evacualion del.

Activity Risk t1l2ls3lefsfelrloloflw|n|e|nlulns|ulw|wlolalalalnlulzs
Bolirg cul otk aess [l TN L i L Lyt
Emergensy cracusion 6 | |

Risk Ralngs

1 ATéoFalls 6 | cu 11 | Explosion 16 | TaucGastagors | 21 | vivesn # | =High
2| 7_| Overtumi 12 | fecEye 17_| OnypenDefisescy | 22 | Oisease

3 _| Figng Parlkles 8 | Owdcodrg 13 | Molse. 18 | Maving Machiney | 23 | Drownbg | = Mesium

4| Fating Malerist 9 | UG Bovicas 14 | Mo Substances | 19 | Rediotizn 24 | Culstecemsfors

5_| ManualHandl 10 | Fee 18 | Contaminated Gecurd | 20 [ Bums 28 | Takd Podies L]~ tow

Hospital
Emergency Services - 939

P



A.J. Bayliss Petroleum Engineers Ltd - JHA

Unit 9 Foley Business Park, Stourport Rd, Kidderminster, Worcestershire DY11 7QL,

[ Worl Instruction No, 1.3

Issue No, 5
Date 9/2/03 Page 1 of 1
RE: SHELL PFS
DE-COMMISSIONING & REMOVING DISPENSER(S) FROM SITE,
Localion SHELL PFS
Description of Work De-Commissioning a Dispnser(s) on sile,
Win. Personal Proteclion Overall, Safely Footwear, gogales & Fite extinguisher.
Addilional Proleclion Hard Hal, Hand bartier cream, HO gloves, & Refleciive jackel, goggles.
Hazards

Fire & exploslon, high & low vollage elzclicty, forecour traffc, conveying fuelto rebum point & hamful substances.

Hazard Reduclions Observe vapour zone regulations, isolale eleclical supply, deploy conssfoaniersfiape, careful handiing of product lo avoid spilzge’s.
Tools/Equipment Slandard oo, Barirsicanes, Waming sgns, Spl l, Fir exlngulher, Gas of (Red desel) i teel dum & approved dp Vay vith
drain hose. Forkift buck.
Disposal of Conlami Prod for test hecks relumsd o sie ks, Gas ofl relumed losleel drum and removed fom sie,
e malerials removed from sile in sealed bags for approved disposal,
Documentation

Other Applicable Documentalion

Sile Clearance Cerificale, QAS010. Work Instructlon No. 2.0 — Check LisL Inslallation/Service Reporl Form QAS015.
Detafd Work Inslruetion Nos. 1.3 & 2.0, COSHH & H&S Manuals availabls for inspection on request.

A.J. Bayliss Petroleum Engineers Ltd - JHA

Unit 9 Foley Business Park, Stourport Rd, Kidderminster, Worcestershire DY11 7qL,

Work Instruction No, 1.7

Issue No, §
Date 9/2/09 Page 1 of1
RE: SHELL PFS
INSTALLING A DISPENSER(S) ON SITE.
Localion SHELL PFS
Description of Work Instaling a Dispenseils) on site.
Min. Personal Prolection Overall, Salety Footwear, goggles & Fire extinguisher.
Addilional Prolection Hard Hal, Hand barrier cream, HD gloves, & Reflclive Jackel, goggles.
Hazards Fire & explosion, high & low vollage elecliclly, lorecourt {raffic, conveying fuel (o refum poinl & hammul subslances.
Hazard Reduclions Observe vapour zone regulaions, isolate electrical supply, deplo conesfbarriersitape, carelul handiing of product lo avold spllage's,
Tools/Equipment Standard toalk, Barriers/canes, Waming signs, Spil il Fire extngulsher, Gas of (Red diesel) in steel drum & approved drip bay with
drain hose. Forkift tnuck.
Disposal of C i Productd i hecks relumed o sile tanks, Gas ol relumed (o sizel femoved from site. C
. wasle m3lerials removed from site in sealed begs for approved disposal.
Dacumentation Sile Clearance Certificate, QAS010. Work Inslruction No. 2.0 — Check List Installation/Service Report Form QAS015.
Other Applicable Documentalion | Detaed Work Instruction Nos. 1.3 & 2.0. COSHH & H&S Manuals availabls for inspection on request

e a o, T A TiO0 Menuals avalabls forinspecliononrequest |

Procedures,
1) Meet and agree plan of wrk vilh site operator,
2) Cordon off work areas (at dispenser(s) and al area around the fuel return point o tank(s)) using cones, barriers or lape.
3 Draln residual fuel from dispenser(s) and pipeline.
4) Where necessary disconnect and temporarily remove Spreader Boxes over dispenser(s). Do nol disturb eleclrical conneclions unless
supply has been Isolaled.
5) Using Ihe drain hose & flexible conneclor flush out dispenser vilh gas ofl into a measure can.
6) Svilch off and isolale electrical supply lo lhe dispenser(s).
7) Disconnect supply and data cables and make safe.
8) Fully remove the dispenser(s) HD bolls and lift dispenser's from Island with forklft truck,
9) Secure nozzles and hoses before loading onlo removal vehicle.
10) When loaded lhe dispenser(s) shall be fully secured for lransporting.
1) Excavale around isfand base, disconnect & remove suction fiser(s) and plug exposed suction lines.
12) Cement over flush viith lop of island,
13) Where the dispenser(s) Is only removed lemporarily lhe risers shall be plugged and the base left open and prolecled wilh lape/canes.
14) Folloving return of fuel lo lank(s) check to ensure all ill points are securely locked,
15) Complete Documentation.
16) Leave site in a clean and lidy condition.
clivity Kisk 1121314151617 |ai9l0ft]|12(4a|14[15]16[7[10] 1920 ]2 222 4] 2
1ietting ou, work areas L L L L L
Hahilng Dispensers L[L L L Ll L L L
Pelrolsum producs L MM L
Eleclical viorks L
Pipework L LlL |L L L
LifingMransporling LlL L L L L
Risk Ralings
[ 1 | Stips/Trips/Falls 6 | Collapse 11 | Explosion 16 | Toxi D 21 | Vibralion H | =High
2 | Trepping 7_| Overtuming 12 | ArcEye 17 | Oxygen Deficency | 22 | Disease
3 | Flying Particles 8 | Overloading 13 | Noise 18 | Moving Machinery | 23 | Draum M | = tedim
| 4 | Faling Material 9 | UGIAG Senices 14 | Hammiul Substances | 19 | Radiation 24 | CulsfLaceralions
|5 [ Manual Handing 10 | Fire 15 | Ci Ground | 20 | Bums 25 | Third Parties L |=Low

1

A.J. Bayliss Petroleum Engineers Ltd - JHA

Unit 9 Foley Business Park, Stourport Rd, Kidderminster, Worcestershire DY11 7QL.

Work Instruction No. 2.0

Documentalion

exfinguisher,

Issue No, §
Date: 9/2/08 Page 1 of1
RE: SHELL PFS
WORKING IN AN INSPECTION CHAMBER ON AN OPERATIONAL SITE.
———n 2 AR NOPELTIUN LHAVMBER ON AN OPERATIONAL SITE.
Localion SHELL PFS
Descriplion of Work Working in an Inspection chamber on an operational sile,
Min. Personal Proleclion Overall, Safely Footwear, gogales & Fire extinguisher.
Addilional Proleclion Hard Hal, Hand barrier cream, HD gloves, Breathing Apparalus, Resuscilaton equipment & Refleclive jacket
Hazards Fire, exploslon, exposure o loxic vapours & lorecour traffc.
[ F 'Reduclions Obsenve vapour zane regulations, vear brealhing apparalus, deploy conesaniersiape,
Juipment Slandard loolkll, Alr blower assembly, Explosimeter, Safely hamess, Rescue liffing equipmen!, Barrierslcones, Waming signs, Fire

Disposal of Conlaminanls Contaminaled viasle malerials removed from sile In sealed bags for approved disposal,

Ste Clearance Certiiale, QAS010. Work Instucton No. 20 ~ Page 5 CheckLIst Instalalon/Service Reporl Form QASOT5,
Other Applicable Documentafion | Detsted Work Instuction Nos, 2.0, COSHH & HES Manuals avallable for Inspection on requst.
\pp! —————— I Cn o, 20, COSHH & HES Manuals avalzble for inspectononrequest |

Date: 9/2/09

Procedures,

1) Meet and agree plan of wiork wilh site operalor,

2) Cordon off work areas,

3) Remove caps from suclion risers,

4) Lift the dispenser onlo the pump island with an approved fork lit.

5) Care should be aken to posilion eleatrical cables lhrough pump frame, before lowering into position,

6) Fix pump to the pump island / pump cradle,

7) Connecl suction lines to the flexible conneclors.

8) Connecl eleclrical supplies (by olhers),

9) Prime syslem,

10) Check suclion lines for leaks.

11) Complete Documentation,

12) Leave site in a clean and lidy condilion,

Activity Risk 1121314151617 8 fo|40[141|42(13]14]45] 1617 181920 2122 |2]21]25
Selting outiork areas L L L L
Handling Dispensers L|L L L L |L L L L |L
Petrolzum products L MM L

Eleclrical works L

Pipswork Lt fL L L
Lifing/Transporting Ll L L L L
Risk Ralings

1 | Sfipsfrips/Falls 6 | Collapse 11 | Explosion 16_| Toxic Gasivapours 21 | Vibralion H | =High
|2 | Trapping 7_| Overuming 12 | AcEye 17_| Oxygen Deficieny | 22 | Disease

3 | Fiying Paricles 8 | Overloading 13 | Noise 18 | Moving Machine 23 | Drovming M | = Hedium
| 4 | Faling Material 9 | UGIAG Senices 14 | Hamtul Substances | 19 | Radialion 24 | CulslLaceralions

5 | Manual Handing 10 | Fire 15 | Conlaminated Ground | 20 | Bums 25 | Third Parlles L|=tow

1
A.J. Bayliss Petroleum Engineers Ltd - JHA
Unit 9 Foley Business Park, Stourport Rd, Kidderminster, Worcestershire DY41 7QL.
Work Instruction No, 3.0 Issue No. §

Page 1 of 1
RE: SHELL PFS

INSTALLATION OF POLYETHYLENE PIPEWORK.

Localion

SHELLPFS

Descriplion of Work

Min, Personal Proteclion
Addilional Protection
Hazards

Hazard Reduclions
Tools/Equipment

Disposal of Contaminanls

Documentalion

Inslaling polyethylene pipeviork.

Overall, Hard hat, Safely Footear & Goggles.

Hand barrier cream, HD gloves, Reflective fackel, goggles & Fire exlinguisher,
Open renches, Fire & explosion (exisling siles), high & low vollzge eleclrcily, forecourt trafflc.

Observe vapour zone requlalions (existing siles), deploy conesharers/lape.
Standard toolkil, Barriers/cones, Waming slans & plpe cutlinghvelding equipmen.

Contam'naled wasle malerials removed from ste in sealed bags for approved disposal.
Site Clearance Certificale, QAS010, Certficale of Test Form: QAS014. Complelion Checkiist Form: QAS015a. Grade Verification
Checklis| Form: QAS036 & Installation/Service Report Form QAS015,

Other Applicable Documentation

Detafled Work Instruction Nos. 3.0. COSHH & H&S Manuals available for Inspection on request.
=T TN T8, 00, LOSTN G TES Manuals avallable forinspectiononrequest 0 |

10) Leave sile in a clean and lidy condilion,

Procedures.

1 The definilion of ‘Operalional Sile' is any silefstalion in which petroleum products are, or have been, stored in underground tanks and
or pipelines.

2) The Procedures detailed in Work Inslruction No. 2.0 are MANDATORY.

3) Meel and agree plan of work vilh site operalor and complete Check list (Page 5) before commencing work.

4) Cordon off areas around chambers,

5) Lift cover(s) and, vihere applicable, examine platform for stability. Measure depth of chamber.

6) Depending upon depth of chamber adopt the appropriale detailed Procedure, (Note if the chamber is more than 1.2m deep a PTW viill
need lo be issued prior o starling works)

7) Before commencing work inform Site Operator.

8) In the event of an accldentemergency adopt the measures detailed.

9) Complete Documentalion,

Activity Risk 1123|456 B 19 {1011 11213141516 |17 |18 19|20 [ 21 2 23| 24|25
Setling out work areas L L L M L
Pelrofeum producls L MM L
Lifiing covers L L L Lt L fte L
‘Head/body In chamber L L N
Risk Ralings
1| SlipsfTrips/Falls 6 | Collapse 11 | Explosion 16 | ToxicGasvapours | 21 | Vibration H | =High

[ 2 | Trapping 7_| Overlumin, 12 | ArcEye 17_| Oxygen Deficien 22 | Disease
3 | Flying Paricles 8 | Overloadin 13 | Nolse 18 | Moving Machinery 23 | Drowning M | = Medivm

| 4 | Faling Material 9 | UGIAG Senices 14 | Hamful Substances 19 | Radialion 24 | Culsllaceratons

|5 | ManualHandir 10 | Fire 15 | Conlaminaled Ground | 20 | Bums 25 | Third Parfies L [=Llow

Procedures,

1) For exisling siles meel and establish, from Operator, the di grade agree plan of work.

2 Cordoned off all work areas.

3) Polyethylene pipe is used ONLY for the und plpewark of a composile i and it shall lerminate and change to

4
friction rubbing must be avoided,
5)
shall not be used.
6)
of any burrs, and finally wiped wilh acetone.
7
unlil they are required for use.
8)
conlinuous fall back lowards the associaled tank,
9
material.
10)
11)
12)
13)
14) Complete Documentalion.
15) Clean site in a clean and idy condition.

galvanised mild sleel, wilh a lransilion coupling al, or near, finished ground level.
Polyethylene pipe may be handled by hand, fork-ift lruck or crane and shall be prolecled from damage. Sleel cables, sharp impact o

Any plpework that is inadverlenlly damaged, parlicularly by a sharp object, resulling in parlial wall penelralion of grealer than 1 mm.
Pipe joints vill normally be cut using an approved pipe culter or guillotine, The cul shall be square leaving a cross section at 909, clear
To minimise he effect of oxidisation, by UV radiation, all moulded fitlings and couplings shall be keptin their respeclive packing boxes
Pipes shall be laid on a bed of pea gravel, which must have been firmly compacted and resistant lo any subsidence, with an even and
Itmay be necessary to use a geotexile filer fabric beneath and o the sides of pipe Irenches lo prevent Ihe migralion of the back fill
The open ends of pipework shall be prolected to prevent ingress of waler, debris, etc.

Only polyethylene pipe vith a yellov! liner shall be used for the suction and tank fil lines.

On completion of a pre-test Inspection, and before the removal of any proleclive barriers, all pipelines shall be lesled, as specified by

the client or Ihe local Licensing Authorily, independently of their respeclive tank(s).
All below ground pipelines lo be covered wilh pea gravel followed by concrele.

Activity Risk 10213 14(5(6]|7 (8o |40[41{12(13|14|15][16][17]18 19 120 [ 21 |22 |23 |24 |25
Sefling oul work areas L L L L
Handling Dispensers LfL L L L 11 L L L)L
Instaling Pipevvork tfefe oo [ n L L
Pelroleum products L M [ M L
Commissioning L L L W L
Risk Ralings
1 | Ships/TripsfFalls 6 | Collapse 11 | Exploslon 16 | Toxic Gasivapours 21 | Vibralion H | =High

| 2 | Treppin 7_| Overuming 12 | ArcEye 17 | Oxygen Deficiency 22 | Disease
3 | Flying Parlicles 8 | Overoading 13 | Noise 18 | M Machinel 23 | Drowning M| = Medium

[ 4 | Faliing Maleral 9 [ UGIAG Senvices 14 | Hamful Substances 1 24 | Culshaceralions

{5 [ Manual Handing 10 | Fire 15 | Conlaminaled Ground | 20 25 | Third Parfies L [=Low
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A.J. Bayliss Petroleum Engineers Ltd - JHA

Unit 9 Foley Business Park, Stourport Rd, Kidderminster, Worcestershire DY11 7QL.

Nork Instruction No. 3.3

A.J. Bayliss Petroleum Engineers Ltd - JHA

Unit 9 Foley Business Park, Stourport Rd, Kidderminster, Worcestershire DY11 7QL.

Issue No. 5 Work Instruction No, 3.4 Issue No. 5
Date: 9/2/09 Page 1 of 1 Date: 9/2/09 Page1 of 1
RE: SHELL PFS RE: SHELL PFS

EXCAVATING A TRENCH ON AN OPERATIONAL SITE. PRESSURE TESTING OF MILD STEEL, POLYETHYLENE & DURA PIPEWORK ON AN OPERATIONAL SITE.
-ocation SHELLPFS Localion SHELL PF§
Jescriplion of Work Excavating a liench on an exlsting site. Description of Work Pressure lesting mid steel, polyethylane & Dura pipewvork.
Min. Personal Prolection Overll, Hard hal, Safety Foowear & Gogales. Min, Personal Protection Overall, Salely Foohwear, goggles & Reflective Jackel
Addilional Proleclion | Hand bar cream, HD gloves, Dust mask, Ear defenders, Reflclvefackel 8 Freedinguisher, | Additional Proteclion Hard hal, Hand barrer cream & HD gloves.
azards Open enches, Fire & exploslon, high & low vollzge electicity, forecourt traffc. Hazards Open lrenches, Fire & exploslon, forecourt traffic.
4azard Reduclions Observe vapour zone requlalions, deploy conesfbariers/lape. Hazard Reduclions Observe vapour zone regulalions, deploy cones/barrirs/iape.
Tools/Equipment Standard loold, Barrierslcanes, Waming signs & Potver cutleriack hammer, Tools/Equipment Standard loolkit Bariers/cones, Waming slgns, Company's lest g, pressure gauges & reflel valves. Fire extinguisher & Nirogen.
Jisposal of Conlaminants Excavaled wasle maerials removed from site In a skip. Disposal of Conlaminants Conlaminaled wasle materials removed from sile in sealed bags for approved disposal.
Jocumentation Sile Clearance Certiicale, QAS010. InstalaionService Report Form QASO1S, Documenlalion . Sile Clearance Cerificale, QAS010. Cerlificate of Tes! Fomn: QAS014 & Inslallzfion/Senvice Report Fomm QASO15.
lher Applicable Documentalion | Detalled Work Instnuction Nos. 3.3 COSHH & HES Manuals avallablz for nspeclion on request. Other Aéﬁllcab!e Documentalion | Detaiied Work Instruction Nos. 2.0, 3.4, COSHH & HES Manuals avallable for inspection an request

| elalled vWork Insiniction Nos. 3.3, COSHH & HES Manuals avallable forinspectiononrequest |

>rocedures, Procedures.
i Meel Operalor and agree plan of viork. Meel the sile Operalor and agree plan of work.
2 Cordoned off all work areas. 2) Cordoned off all wrk areas.
3 APTW must be issued prior o any commencement of works, 3) The les| medium is nilrogen.
}) The area(s) lo be excavaled shall be marked out taking into account the possible runs of lhe existing pipework, 4) Eslablish the pipeline(s) to be lesled and if any terminale within an Inspection Chamber then thal work shall be carried outin stricl
3) Excavaled area lo be scanned for electrical cables / services, (IF EXCAVATIONS ARE WITHIN 1M OF ELECTRIC CABLES / compliance wilh Wark Instruction No: 2.0,
SERVICES ONLY HAND EXCAVATIONS WILL BE PERMITTED) 5) Before commencing work on existing pipelines ensure thal all associaled Dispensers are 'locked oul” and all filing poins are locked.
3) Tpe surface area of the paving shall be sufficiently wetled down, villh waler, lo exlinguish any sparks that may occur from the rotaling 1) Only the Company's test rig & approved pressure gauges wilh currenl calibration stalus shall be used for tesling,
disk. 6) Suction line(s) shall be disconnected and capped off before priming and pressurising.
1) The area lo be cul may have lo be cordoned off in slages to allow public access and (o protect traffic. 7) Care o be exercised when disconnecling exisling pipelines to avold any spillage and ALL open ends shall immediately be capped or
3) The paving shall be cul, using an approved power culler filted vilh an appropriate disk. plugged until they are finally re-connecled,
3) When the culling is in progress the paved surface shall be conlinuously monilored and additional water applied lo the culling area, as 8) Vent line(s) shall be disconnecled in the Inspeclion Chamber(s) and the Company's pressure lest rig shall be filled to Ihe open end in
necessary, lo prevenl sparks. the tank chamber. On non-Stage 1B vapour recovery syslems the vent lermination cap(s) shall be removed and the end(s) blanked
10) I and when the culling comes vithin a 4 melre radius of a pelral dispenser(s) lhe dispenser(s) shall be switched off and (aken oul of off,
commission unlil the culling is completed. 9) On Stage 1B vapour recovery systems lhe vapour recovery manifold shall be disconnected and removed from he vent stack. The

11) On completion of the culling Ihe area shall be safely fenced off 1o allow the (rench (o be excavaled and lo restore, if possible, access
to lhe pelrol forecour! area,

12) The trench shall be excavated using an approved Jackhammer operaled by a single lool compressor,

13) The spoil arising from the excavalion shall be removed and placed in a skip (hat vill be specially provided. The skip vill be placed in a
area lhat is safe and likely to minimise disruplion.

14) On completion the trench shall be backfilled with appropriale malerial, consolidaled, and the surface reinslaled in lype and levels lo
malch the adjoining areas.

15) :2 are?f ?ub]ecl lo vehicular raffic Ihe backfil above a pipe run shall be adequalely reinforced lo protect the pipe from lhe weight of

e vehicles.
16) Complete Documentalion,
17) On completion of the work the sile shall be leftin a clean, lidy and safe condilion.

Activity Risk 102034 )5{6 |7 (8]0 [40{41{42]13[14|15]|16 |17 |18)|19 |20 |21 [22|23|24]025
Selling oul work areas L L L L L
Excavaling LN Lt Lyt |t L L JL L L L L
Buried Senvices L

Risk Ratings

1| Slps/TripsiFalis 6 | Collapse 11 | Explosion 16 ours | 21 | Vibralon H [ =High

2 | Trapping 7_| Overtuming 12 | ArcEye 17 | Oxyqen Deficlency | 22 | Disease

3 _| Flying Parlicles 8 | Overloading 13 | Noise 18 | Moving Machinery 23 | Drowning M| = Medium

A | Falling Malerial 9 | UGIAG Services 14 | Hamful Subslances 19 | Radiation 24 | Culsiaceralions

5 10 | Fire 15 | Conlaminated Ground | 20 | Bums 25 | Third Parties L |=Low

A.J. Bayliss Petroleum Engineers Ltd - JHA

Unit 9 Foley Business Park, Stourport Rd, Kidderminster, Worcestershire DY11 7QL.

Work Instruction No. 3.7 Issue No, §
Date: 9/2/09 Page 1 of 1
RE: SHELL PFS

DISC CUTTING A TRENCH ON AN OPERATIONAL SITE.

Localion SHELL PFS
Description of Work Disc cutling a Irench on an exisling sile.

Min. Personal Prolection Overall, Hard hal, Safely Footwear & Goggles.
Addilional Protection Hand barrier cream, HD gloves, Dust mask, Ear defenders, Reflective [ackel & Fire extinguisher.
Hazards Open lrenches, Fire & explosion, high & low voltage eleclricity, forecour raffic.

Hazard Reduclions Observe vapour 2one requlations, deploy cones/barriers/tapelfencing or close sile.
Tools/Equipment Slandard loolkil, Barrers/cones, Waming slgns & power floor savi,

Disposal of Conlaminanls Excavaled wasle maleials removed romsile In a skip.

Documentation Sile Clearance Cerlficate, QAS010. Instaliation/Service Report Form QASO15.

Olher Applicable Documentalion | Detailed Work Instruction Nos. 3.3. COSHH & H&S Manuals avallable for inspection on request.

Procedures.

1 Meel Operalor and agree plan of viork.

2) Cordoned off all work areas.

3) APTW must be issued prior to any commencement of works.

4) Disc cul area to be scanned for buried eleclrical cables / services

5) If disc cutling to be carried oul wilh in 10m radius of operational fuel dispensers, above ground offset fills the site must be closed unfil
eilher the disc cutling works have been completed or when the works extend oulside the 10m zone.

6) The area(s) lo be disc cul shall be marked out laking Into account the possible runs of the existing pipeviork & buried services,

7 The surface area of the paving shall be sufiicienlly welled down, wilh water, lo exlinguish any sparks that may occur from the rotaling
disk.

8) The area lo be cut may have to be cordoned off in slages to allow public access and to protect lrafiic.

9) The paving shall be cut, using an approved power culler filted vith an appropriale disk,

10) When the culling is in progress the paved surface shall be conlinuously monilored and addilional water applied to the culling area, as
necessary, lo prevent sparks.

1) Complete Documentalion.

12) On completion of the work the site shall be leftin a clean, lidy and safe condition.

Acllvlty Risk 1123 (4|56 |7 |8]9 10 (491243 |14 [15]|16 |47 |18 [19 )20 |21 (2223|2425
Setling oul work areas [ L L i L
Disc cutiing LiL])L LIt Lt |L Lt fL L L Lt
Buried Services . L
Risk Ratings
| 1 | Ships/Trips/Falls 6 | Collapse 11 | Explosion 16 | Toxic Gasivapours 21 | Vibralion H | =High
| 2 | Trapping 7_{ Overtuming 12 | ArcEye 17_| Oxygen Deficiency 22 | Disease
3 | Fiying Parlicles 8 | Overloading 13 | Nolse 18 | Moving Machinery 23 | Drowning M | = Medium
4 | Faling Material 9 | UGIAG Services 14 | Hamful Substances 19 | Radiation 24 | Culshaceralion:
§_| Manual Handling 10 | Fire 15 | C Ground | 20 | Bums 25 | Third Parties L |=Low

vent ling(s) thal is lo be (ested shall then be capped off and lested.
10) Vapour recovery pipework (o be lesled separalely as detailed in Work Instruction No. 3.4,
11) On completion of salisfaclory tests the pressure is released, pipework & dispensers reconnecled.
12) Complele Documentation,
13) Clean site in a clean and lidy condilion.

Activity Risk 112345678 (o104 |42]1]14|15|16 |17 [18[49[20 |21 |22{23]24]25
Selling oul work areas L (5 L L L
Pelroleum producls L M [ M L .
Handling Dispensers Ll L L L L L L L L
Pipework L LL L L L
fsion's L {5 S L L

Handiing nilrogen botile. Lt L L

Risk Ralings
| 1 [ SipsfTrps/Falls | 6 | Collapse 11 | Explosion 16 | Torlc Gashvapours | 21 | Vibration H | =High

2 | Trapplng 7_| Overtuming 12 | ArcEye 17_| Oxygen Deficiancy | 22 | Disease

3 | Flying Parlicles 8 _| Overloading 13 | Nolse 18 | Moving Machinery 23 | Drovming M | = Medium

4 | Faling Malerial 9 | UGIAG Senvices 14 | Hamiul Substances 19 | Radiation 24 | Culshaceration:

5 | Manual Handling 10 | Fire 15 )l Ground | 20 | Bums 25 | Third Parlies L | =Low
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A.J. Bayliss Petroleum Engineers Ltd - JHA
Unit 9 Foley Business Park, Stourport Rd, Kidderminster, Worcestershire DY11 7QL.
Reference: HSM Section No. 6.6 Issue No, §
Date: 9/2/09 Page 1 of 1
RE: SHELL PFS
MANUAL HANDLING.
Localion SHELL PFS

Manual fifing and handiing.
Min. Personal Prolection Overall, gogales & Salely Footwear.
Addilional Protection Hard Hal, Hand barrier cream & LWHD gloves.
Hazards Personal injury(s), parlicularly lo back, hands, fingers and feet
Hazard Reduclions Wear personal proleclive clothing. Test welght of oblect before liting. Do not fift 2n object greater than a half of ifter's body velght,

Description of Work

Tools/Equipment Job Specific.
Disposal of Contaminants Job Specifc.

Documentalion Job Specific.
Olher AEE"Dab]e Documentalion | HSE Note HS (G) 115. HSM Seclion 6.0, COSHH & H&S Manuals avallable for inspeclion on request

Procedures.

1) Before slarting a job determine whal sort of manual handling is gaing lo take place and whal prolection vill be required.
2) Avold double handling ~ It increases lhe risk.
3) Key factors: Balance, Hold/grip, Back position, Arms/body posilion & shape of weighl. Refer to HSM Seclion No. 6.0.

4) Wear hard hal in hard hat zone andlor working overhead.

) Wear goggles if lifling loose or hazardous malerials.

8) In poorly lit areas subject to vehicular/pedestrian Iraffic wear a refleclive jackel.

7) Tesl weight of object before lifling, do not altempt to lift anylhing grealer lhan one half your body vieight.
8) Check surrounding area and intended route for obstructions.

9) Do not lift an object that, when lifled, abscures your vision and do not hurry when carrying,

10) Objecls shall not be lifted above chest height, use a platform.
1) Lifting Inspection Chamber covers — Refer to HSM Section No.3.9.
12) Complete job specific Documentation.

Activity Risk 1121314
Selling oul viork areas
Handling Dispensers
Pelroleum products
Electrical Equipment
Pipevork & Fitlings
Ducling
Other Materials
Inspeclion Chambers
Risk Ralings
Slips/Trips/Falls
Trapping
Flying Paicles
Falling Malerial
Manual Handling

[~ [~ [~ |||~ [~ ]e

Collapse 11 | Explosion 16 | ToxlcGashvapours | 21 | Vibralion H_[ =High
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